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‘Forest Lodg}e Academy

Liﬁmry ‘J’oﬁ’cu

?ur}gose

Aims

The [iﬁmry at Forest Loc@e Jarovicfes both stqﬁ( and }m}n’(s with a well resourced
[earm’ng centre.

We believe that every child has the m’gﬁt to access a relevant, balanced and
stimu[ating range of materials to support and extend fearning as well as reaa(ing for
enjoyment.

7t will }n’ow’c[e children with a stimufating, relaxed environment where tﬁey can
select a range @( reaafing/feaming materials of their choice while afeve[qping a
valuable fife skill and a love of reacfing and feaming.

We will ensure that the resources available are current and reffect on the needs of

the curriculum and our children.

Our aim in Jorovicfmg a school [iﬁmry is to promote a [ove of books afongsia[e the
curiosity and desire for Enow[ec[ge and information

To jarow'dé relevant n(m-ﬁ’ction resources which not on[y interest children but meet
the needs cf the school curriculum.

To jarow'dé cy}aortunities for children to learn both within and Eeymwf the school.
To (ﬁzve[qp creative thinkers as well as imfe}aem{em learners.

To support the c{eve[qpment of children’s Enow&zc[ge, uncfersmncfing and
appreciation of their own and other’s Ee(iefs and cultures Ey yrovicfing materials

which ref[ect our community and our multicultural society.

Accommodation

The [iﬁmry is situated upstairs in the m’gﬁt hand corner of the Euifcfing and is
accessible to all stqﬁ( and children. A timetable is }Wow’afea( to ensure all children
have an opportunity to use it.

Tt is fumisﬁec( with co(owfu[ sﬁe[ving, mats, chairs, tables and bean Bags to make it

attractive to children.



e It has a mural featum’ng the children’s favourite book characters which will
encourage story te[(ing as well as ﬁeﬁoing to foster a love cf books.

. ‘Disp[ays and _posters Jarovicﬁa information and support for using the [iﬁmry.

° Sﬁe[ving }Jrovic[es areas for fiction and non-ﬁction texts, as well as c[igo(ay sﬁe(w'ng
_promoting new books and themed topics.

There is a farge desk in the corner which houses the computer (Junior Librarian

}91’031’(111’1) wﬁere cﬁif(fren can CHGCE in GLHL{OMT,' tﬁeir 600/65.

The fiﬁmry is used to house the home school reac(ing books as well as guicfecf reac(ing
books ﬁowever; there are cyajaortunities for children to visit the fiﬁmry tﬁrougﬁout

the cfay, inc[udi’ng time to carry out research.

‘Management and Staﬁcing

o The [iﬁmry, its Eucfget and the Jay to cfay mnning is managecf Ey the Liﬁmry
‘Manager - Sarah Jackson. Her resyonsiﬁi(ities include: organising the class
timetable, maintaining, ticfying and cfassifying fiﬁmry stock, [iaising with the book
bus, using and uydating the Junior Librarian system with new children and new
books, cfe[eting old books and children, oraﬁzring new stock and ensuring all staﬁ( are
aware, at the Beginning cf the academic year, how the [iﬁmry works.

o Two/three year 6 children are given the resyonsiﬁiﬁty @C Eeing school [ibrarians.
These children give up their [unchtimes (two or three times a week) to ticfy shelves,
label, stamp and add barcodes to new titles, under the direction of the ﬁﬁmry
manager.

e Children and staﬁ( are able to issue and return books without the [iﬁmry Being
staffed.

e Fach class is given a 20/30 minute slot each week to excﬁange books and/or ffeve[oy
their (iﬁmry skills.

o Teachers are resyonsiﬁ(e for children [eaving the (iﬁmry tic[y, cfeve[oying their
(iﬁmry skills and that tﬁey have chosen appropriate, age related books.

o Children are resyonsiﬁ[e for (ooﬁing after their [iﬁmry books. A fée of £5 15 requirecf

for any [ost/c{amagec{ book (this is used to }mrcﬁase new books).

Leaming Resources and Stock Selection




e Books are organisec( into three sections: fiction and non-ﬁction. With the exception
of some encyc@oaecfias all books can be taken home. We have a growing selection of
audio CDs - for stcgj(/c(ass use.

o We Jaroviafe a range qf books for all age groups and abilities, }orovic[ing all children
the opportunity to read for ]a[easure and _promote [earning. We have included a
range of books which a}o}oea[ to Boys.

o We subscribe to the “First News’ children’s newspaper, coyies are distributed across
the school - initia[[y in year 5 and 6.

o MWeare cﬁeve[oying a selection of comics and magazines, incfucﬁng a range cf
Horrible ﬂ-(istory magazines, for children to read while in the [iﬁmry‘

o T eacﬁing Smﬁ( and children are consulted about su@’ect matter for the [iﬁmry; this
rg(fects the needs cf the school and the children.

o The [iﬁmry is given its own Buc@et and this is tcyoyec[ up with commission ﬁ’om an
annual Scholastic book fair and book clubs.

e Books are }mrcﬁaseaf from: Scholastic, Kent Book Com}aany, Pickwell Books and The
Book CPeoy[e. Occasiona[(y, we may yurcﬁase from other re})utaﬁfe book sellers.

Organisation

The Liﬁmry Services for Fducation ‘Dewey’ camfogue system is used for non-
ﬁ’ction books.

e Fiction books are organisecf in aﬁoﬁaﬁen’ca( order, Ey author.

e Fach child is gi\/en an individual barcode which allows them to borrow books; tﬁey
are allowed to borrow 1 book at a time. Smﬁf are allowed to borrow 10 books.
Barcodes are stored in a fofcfer which is Egot in the [iﬁmry.

e Teachers and/or teacﬁing assistants are resyonsiﬁ&z for cﬁecﬁing that children
return books correct[y,

o A [iﬁmry communication book is Jorovidec{ to note class visits, [iﬁmry issues and
record new/! [éﬁ students.

o New books are added to the (iﬁmry tﬁrougﬁout the school year.

e Story boxes are used to c(isy(ay picture books in the rea(fing area.

Library ‘Use

o The ﬁ'ﬁmr_y is used By children in KS1 and KS2 for reacfing for erg’oyment,

SfOYyt@[ﬁﬂg ancf resear Cﬁ.



e Foundation stage classes use it for storyte[[ing.

. Liﬁmry skills are taugﬁt By class teachers/ T'As - these are cfis]a[ayecf on the wall.

e Children are encoumgec[ to use the suﬁ_ject index to fimf specific non-ﬁ’ction books. A
scheme of work has been created to support this.

o A timetable is Jorm/icfec[ at the Beginning qf the academic year to allow class teachers
to y[an their timetables.

e Small groups can visit cfum’ng free slots for research purposes and interventions.

L4 Tﬁe fiﬁmry can 66 usecffor sma[[grou}a WO‘!"E anc[guicﬁchreadi’ng sessions.

‘Promotion of the Liﬁmw

o The [iﬁmry and [iﬁmry skills are }nfomotec{ tﬁrougﬁ the year tﬁrougﬁ book events
inc[uc{ing World Book @ay.
o New books are cﬁ’gpfayecf in the [iﬁmry on cfisyfay shelves.

o Links are made with the local ﬁ’Emry and book bus (which visits every year)‘

LEqua( quortunities

o Al children at Forest Loc@e have the oy}oortunity to use the [iﬁmry and accluire
[iﬁmry skills regarcf[ess cf gencfer, race, class or aﬁiﬁty.

SEN

e ‘Forest Lodge }arovicﬁes a range of reacfing materials for those children with syecia[

neecfs, ’T)ﬁese resources are ujoafateaf €V€Ty year‘

(j}’ftecf and Talented

o A wide selection of tcyoic books are Jorow'cﬁch to interest all children and to cfeve@a
their Enow(ecfge and undérstam{ing. These are uycfatecf every year. We have also

}91,”" CFLCLS@C[ some ﬁlgﬁer feve[fiction tEXTSfOT' 81/”(123({ reacfing sessions.

‘Monitom’ng



o The fiﬁmry manager will monitor the use of the [iﬁmry via the communications
book, the Junior Librarian system and tﬁrougﬁ syeaﬁing to staﬁc and children
(c(un’ng suﬁject monitoring).

e An action }Jfan is written each year with o@’ectives for the coming vear. This is
monitored By the head, cfeputy and su@’ect mentors.

o A scheme qf work has been afeve[(yoec[ to ﬁeﬁa ]arovic(e staﬁc with a clear [ist qf skills
that children need - tﬁrougﬁout their time at Forest Locfge.

o The Senior Leacﬂzrsﬁi}a team and Governors monitor the Eu(fget use and the eﬁ(ecti\/e

afeve@oment cftﬁe [iﬁmry.

Future Plans

e TFund raising events - Book Fair/Book Clubs

o The comic/magazine collection will be exyamﬁacf

o New [ibrarians to be trained By the outgoing ones, Juring the summer term.

o To build the non-ficm’on collection in line with cﬁanges to the Primary Curriculum.
e To déve@a the (yojoortunities for computer research.

e To ensure there are enougﬁ fiction texts for all in line with the exyancﬁ’ng number

on 1’0[[



